3ABEPEHO LIU®POBOW MNOANUCHIO
FocypapcTBeHHOe GHomKeTHOE AOLIKONBbHOE
obpa3zoBartenibHoe yupexaeHue
netckum cag Ne 33
Konnunckoro paitoHa CaHkr-leTepbypra
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KOIAEKC
ITUKHU U CJIY:KeOHOro nmoBejaeHnsi pad0THUKOB
T'ocynapcTBeHHOT0 0I01KETHOTO JOIIKOJIbHOT0 00Pa30BATEILHOI0 YUPeKIeHUs
perckuii cag Ne 33 Kosmmunckoro paiiona Cankr-IlerepOypra

1. O01mme moJ10KeHU s

1.1. Komekc o»>Tuku U ciayxeOHoro moBenenus (maiee — Komgekc) paOoOTHUKOB
['ocypapcTBEHHOro  OHOJKETHOIO  JIOLIKOJIBHOIO  00pa30BaTENbHOIO  YUPEXKJIEHHs  JETCKOro
cana Ne 33 Konmuuckoro paiiona Cankxt-IlerepOypra (mamee — OOpa3oBaTelbHOE YUPEKICHHE)
pa3zpaboTaH B cOOTBETCTBUHM C mosiokeHusMH Koncturymum Poccuiickoit ®@enepanuu, Tpynosoro
kozaekca Poccuiickoii @enepanuu, PenepaibHOro 3akoHa «O MPOTUBOAECUCTBUM KOPPYILUMUY, HHBIX
HOPMAaTHUBHBIX IIPaBOBBIX aKTOB Poccuiickoit ®enepannu, a TaKxke OCHOBaH
Ha 00LIeNPU3HAHHBIX HPAaBCTBEHHBIX IPUHIMIIAX U HOPMAX POCCUHCKOro 00IIeCTBa U rOCYJapCTBa.

1.2. Kogekc mpencraBiseT co0oil cBOA OOMIMX MPUHIMIOB MPO(GECCHOHATBHON CITy:KeOHOU
STUKM M OCHOBHBIX IpaBWJ CIIy’)KEOHOrO IOBEAEHUS, KOTOPBIMHU JOJDKHBI PYKOBOJCTBOBATHCS
paboTHuKH OOpa30BaTENBHOIO YUPEKACHUSA HE3ABUCUMO OT 3aHUMAeMON UMHU JOJKHOCTH.

1.3. Kaxzplii paOOTHUK JOIDKEH NPUHUMATh BCE HEOOXOTUMBIE MEpBbI Il COOJIOACHUS
nonoxenuss Kopekca, a xaxapil rpaxnanuH Poccuiickon @enepauny  BIpaBe  0XHUIATh
0T pabOTHUKA MTOBE/ICHUS B OTHOIICHUSIX C HUM B COOTBETCTBHH C TOJI0kKEeHUsIMU Koekca.

14. 3nanue wu coOmogeHue paboTHukamMu TnonokeHuit Komekca sBisieTcss  ogHUM
U3 KPUTEPHUEB OLIEHKU KaueCTBa UX MPOPECCUOHATBHOM IeSTEIbHOCTH U TPYI0OBOM IHCIUIIIUHBIL.

2. OcHOBHbBIE 00513aHHOCTH, IPHHIUIIBI U NIPABHJIA
CJIyKe0HOr0 NoBeeHHsI PA00OTHHKOB

2.1. B cootBetrcTBuM co ctatbeil 21 TpynoBoro xoxaekca Poccuiickoit denepanun pabOTHUK
00s13aH:

- J100pOCOBECTHO HCIOJHATH CBOM TPYJOBBIE 0053aHHOCTH, BO3JIOKEHHBIE HA HETO TPYAOBBIM
JIOTOBOPOM;

- co0soaTh MpaBuia BHYTPEHHETO TPYI0OBOTO pacHopsiIKa;

- co0yoaaTh TPYAOBYIO JUCHUILIMHY;

- BBINOJHSATH YCTAaHOBIEHHBIE HOPMBI TPY/A;

- cobOmoaTh TpeOOBaHUS 10 OXpaHe TPpy/Aa U 0OecreueHuIo 0e30MacCHOCTH TPY/Ia;

- 0epeXHO OTHOCHTHCS K UMYIIECTBY paboTomaTels (B TOM YHCIE K HMYIIECTBY TPETHHX JIUII,
HaxoJsmeMycst y paboroaaressi, eciii paboTo/laTellb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh 3TOTO
UMYILECTBA) U APYTUX paOOTHUKOB;

- HE3aMEJUIMTENIbHO COOOIIUTh paboTOdATENI0 JUOO HEMOCPEACTBEHHOMY PYKOBOJMTEIIO
O BO3HHMKHOBEHHM CHUTYyallUW, MPEICTABIAIONIEH Yrpo3y *XH3HU U 3/I0pPOBBIO JIO/IEH, COXPAaHHOCTH
uMmyniectBa pabortomarenss (B TOM 4YHCIE K MMYIIECTBY TPETbHX JIMI, HaXOAALIEMYCs
y paboTtoaaress, eciu paboToAaTeNb HECET OTBETCTBEHHOCTD 32 COXPAaHHOCTh 3TOT0 UMYILECTBA).

2.2. OCHOBHbBIE MPHUHLUIBI CIY)KEOHOTO TOBEAECHUS PAOOTHUKOB SBISIOTCS OCHOBOM
MIOBEJICHHUS TPAKIAH B CBS3M C HAXOXKICHHEM HMX B TPYIOBBIX OTHOMmEHWsX ¢ OOpazoBaTeIbHBIM
YUPEXKIEHUEM.

2.3. PaboTtHuWKM, coO3HaBas OTBETCTBEHHOCTb  TIepel] TpakJaHaMmH,  OOIIECTBOM
U TOCYJJapCTBOM, NPU3BAHBI:

- HUCXOIUTh M3 TOrO, YTO TNpHU3HAHHE, COONIONEHHE M 3alluTa MpaB U CBOOOJ 4eIOBEKa
U TpaXJaHWHA ONPEACISIOT OCHOBHOW CMBICI M COAEp)KaHUE HesTeabHocTH OO0pa3oBaTeIbHOTO
YUPEXKIEHUS;



- cobmoaarthb Koncrurynuto Poccniickoit ®enepanny, 3aKOHOJATEILCTBO
Poccuiickoit ®@eneparun u  Cankr-IlerepOypra, He HOmycKaThb HapylIeHHE 3aKOHOB M HMHBIX
HOPMATUBHBIX TPABOBBIX aKTOB MCXOJ M3 MOJUTHYECKOW, IKOHOMHUYECKON 11e1eCO00pa3HOCTH 100
110 UHBIM MOTHBAaM;

- obOecneunBaTh d3G(HeKkTUBHYIO padoTy OOpa30BaTEIHLHOTO YUPEIKICHUS; OCYIIECTBIISITH CBOIO
NeSITeIbHOCTD B IIpesieNax npeaMeTa U 1elei aesaresnbHoctu O0pa3oBaTeNbHOIO YUpEKIACHUs, a TAKKe
IOJHOMOYUHM NpeAnpusATHA M YYPEKICHUH, I10JBEJOMCTBEHHBIX MCIIOJHUTEIbHBIM OpraHaM
rocynapctBeHHON Biacth Cankt-IletepOypra M OCYHIECTBISIOIIMX BBIOJHEHHE DPAa0OT, OKa3aHUE
ycayr Juis rocyaapcTBeHHbIX Hyx 1 Cankr-IlerepOypra;

- TpU KUCHOJHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh MPEINOYTEHUS KaKHUM-THOO
npoeCCHOHATBHBIM MM COLMAIBbHBIM TpYyNIaM M OpPraHU3alsM, OBITh  HE3aBUCHUMBIM
OT BJIMSIHUS OTACNBHBIX TPaXk/iaH, MPo(eCCHOHATBHBIX WM COLMATBHBIX TPYIII U OpraHU3alui;

- WUCKJIIOYaTh JCHCTBHUSA, CBSI3aHHBIC C BIMSHUEM KaKUX-THOO JMYHBIX, WMYIIECTBEHHBIX
(puHAHCOBBIX) M HWHBIX MHTEPECOB, NPEMNATCTBYIOIIUX JOOPOCOBECTHOMY HCIOJIHEHUIO UMM
JOJDKHOCTHBIX 00sI3aHHOCTEH;

- coOmogarb OeCHpUCTPACTHOCTb, HCKJIIOYAIOIIYI0 BO3MOXKHOCTh  BIIMSHHUSL Ha MX
NeSITeIbHOCTD PELICHUI MONUTUYECKUX MApTUH U OOIIECTBEHHBIX OOBEAMHEHHI; cOOI0AaTh HOPMbI
npoecCHOHANBHOM  3TUKM M IpaBWja JEJIOBOTO  IIOBEJEHUS; IPOSIBIATH KOPPEKTHOCTh
¥ BHIMATEJIBHOCTh B OOpAIIEHUH C TPaKIaHaMHU M JOJDKHOCTHBIMU JINIIAMH;

- TPOSIBIIATH TEPIUMOCTh M YBRKCHHE K 00BbIUAsSM M TPaJAMIUSAM HaponoB Poccum u npyrux
rOCyJapCTB, YYUTHIBATh KYJIBTYpHBIE M MHBIE OCOOCHHOCTH Pa3IMYHBIX ITHUYECKHUX, COLMAIBHBIX
rpymni ¥ KoHpeccHii, Cnoco0CTBOBAaTh MEKHALMOHATBHOMY U MEXKKOH()ECCHOHAIBHOMY COTJIACHIO;

- BO3/IEP)KUBATbCS ~ OT  TIOBEJECHMSA, KOTOpoe€ Morjo Obl  BBI3BaTh  COMHEHHE
B JIOOPOCOBECTHOM HCHOJHEHHU pPaOOTHUKOM JOJDKHOCTHBIX OOSI3aHHOCTEH, a Takke u30eraTh
KOH(UIMKTHBIX ~CUTYallMi, CIIOCOOHBIX HAaHECTH yuiepd ero pemyTaudd WJId aBTOPUTETY
O0pa3oBaTenbHOIO YUPEKICHUS;

- HE HCMOJb30BaTh JOJDKHOCTHOE TIOJOXKEHUE JIsl OKa3aHUs BIMSHMS Ha JESTeNbHOCTb
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABJIEHUS, OPraHU3alUi, JTOJKHOCTHBIX JIUIL
U TpaXJaH NpPU PEUIeHHWH BOMNPOCOB JIMYHOIO XapaKTepa; BO3JAEPKUBAThCA OT MYOJIMYHBIX
BBICKA3bIBAaHUH, CY)KJICHUH M OLIEHOK B OTHOLIEHHM JeATeNIbHOCTH OOpa3oBaTeNbHOTO yUpexKIeHUs,
€ro pyKOBOJIUTEIIS, €CIM 3TO HE BXOJIUT B JOJDKHOCTHBIE 00513aHHOCTH pabOTHHUKA;

- cobOmogath ycTaHoBieHHble B OOpa30BaTeIbHOM YUPEKICHHUU IpaBUiIa MPEeAOoCTaBICHUS
ciry>keOHoI nH(OopMaIK U MyOJIMYHBIX BBICTYIUICHUH;

- YB@XHUTEIbHO OTHOCUTbCS K JEATEIbHOCTH NPEICTaBUTENIEH CPEICTB  MacCOBOM
uH(popManuu 1o MHGOPMUPOBaHUIO ObOIIecTBa 0 paboTe OOpa30BaTENBLHOIO YUPEXKIEHUS, a TaKKe
OKa3bIBaTh COJICHCTBHE B MMOJYYEHUN JOCTOBEPHON HHPOPMAIIMU B YCTAHOBIEHHOM IOPSIJIKE;

- TOCTOSIHHO CTPEMHUTHCS K 00eCHedeHHI0 Kak MOXKHO 0osee 3(pPEeKTUBHOTO paclopsiKeHUs
pecypcamu, HaXOJAIIUMHUCS B c(hepe ero OTBETCTBEHHOCTH;

- TPOTUBOACUCTBOBATH MPOSBICHUSM KOPPYNIMH W HOpPEANPUHUMATH MeEphl 10 ee
npopMIaKTUKE B TOPSAJIKE, YCTAHOBJIEHHOM JICHCTBYIOUIMM 3aKOHOJATEIbCTBOM; IPOSBIATH
IPU UCTOJHEHUH JIOJHKHOCTHBIX OOS3aHHOCTEH YEeCTHOCTh, OECHPUCTPACTHOCTh U CHPABEAIUBOCTD,
HE JIONyCKaTh KOPPYILMOHHO OMAcHOTO IMOBEACHUsS (TOBEIECHUS, KOTOPOE MOXET BOCIPUHUMATHCS
OKpY’KaIOIIMMHU Kak oOeIlaHhe WM MPEUIOKEHUE AayM B3ATKH, KaK COIJIacHe NMPHUHATH B3ATKY WIIU
Kak Mpockbda o0 Jade B3ATKM JIMOO KaK BO3MOXKHOCTb COBEPIIUTh HMHOE KOPPYNIIMOHHOE
MIpaBOHAPYIIICHUE).



2.4. B nensx mpoTHBOJAEHCTBUS KOPPYIIIUU paOOTHUKY PEKOMEHIYeTCsI:

- yBEIOMJISITH paboTomarensi, OpraHbl NPOKYPaTyphl, TPABOOXPAHUTEIbHBIE OPTaHbI
000 Bcex cimyyasx oOpamieHusl K pabOTHHKY KAaKUX-THUOO JIMII B IENISAX CKIOHEHUS K COBEPIICHUIO
KOPPYILHUOHHBIX MPAaBOHAPYIICHUN;

- HEe TOoJlyyaTh B CBS3U C HCIOJHEHHEM JIOJDKHOCTHBIX O0OsI3aHHOCTEH BO3HArpaXKIeHUs
OT (QU3MYECKUX U MOPUIUYECKHX JHI[ (MOJapKH, JEHE)KHOE BO3HArpaxkJeHue, CCYIbl, YCIyru
MaTepuajIbHOrO XapakTepa, IUIaTy 3a pa3BlICUEHHUs], OTAbIX, 32 IOJb30BaHUE TPAHCIIOPTOM U HHbBIE
BO3HArpaxaeHUs);

- MNpPUHUMATh MeEpbl 1O  HEAOMYIIEHUI0 BO3HUKHOBEHUS  KOHQIMKTa  HHTEPECOB
U YpEeryJupOBAHHUIO BO3HHKIIUX CIy4acB KOH(IMKTAa WHTEPECOB, HE IOMYCKaTh MPH HCIIOJTHCHUU
JOJKHOCTHBIX O0SI3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOPAs PUBOJAUT U MOXKET IIPUBECTH
K  KOHQUHMKTY  HMHTEPECOB,  YBEIOMIIATh  CBOETO  HEMOCPEICTBEHHOTO  PYKOBOIUTEIS
O BO3HHKIIIEM KOH()JIMKTE WHTEPECOB WJIM O BO3MOXXHOCTH €Tr0 BO3HHKHOBCHHSI, KaK TOJIBKO €My
CTaHeT 00 STOM H3BECTHO.

2.5. PabotHuk MoxkeT oOpa0aTeiBaTh M TMepelaBaTh CIyXeOHyI0 HWHGOPMAIUIO MpH
coOmrofeHny JeHCcTBYOmMUX B (OOpa3oBaTelbHOM YUPEKICHUHM HOPM M TpeOOBaHUN, MPUHATHIX
B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

PaGoTHHMK 00s513aH TPUHUMATh COOTBETCTBYIOIIUE MEPHI IO OOCCIICUCHUIO OC30TMaCHOCTH H
KOH(UICHIIMATLHOCTH HH(POPMAINHN, 32 HECAHKIIMOHWPOBAHHOE pAa3rJIallICHHEe KOTOPOW OH HECceT
OTBETCTBEHHOCTh WM (M) KOTOpasl CTaja MU3BECTHA €My B CBSI3U C HMCIIOJHEHHWEM UM JIOJDKHOCTHBIX
o0s13aHHOCTEH.

2.6. PaboTHMK, HaJeNEHHBIH OPraHU3AIMOHHO-PACTIOPSAUTEIFHBIMA  TOJTHOMOYHSIMU
M0 OTHONICHHIO K JPYyruM pabOTHUKaM, [OJKEH CTPEeMUThCA OBbITh Ui HHUX 00pa3ioM
npodeccuoHanuzMa, 6e3ynpeyHoi pemyTalim, crioco0CTBOBaTh (POPMUPOBAHUIO B OPTaHU3AINH THOO
ee TojJpa3feNeHuu OnaronpusTHoro s 3¢GQGeKTUBHON pPabOTHl MOPaIbHO-TICUXOJOTUYECKOTO
KJIUMATa.

PaboTHuk, HaJIeJICHHBIN OpraHU3aIMOHHO-PACTIOPSTUTEILHBIMU MTOJITHOMOYHSIMU
M0 OTHOIICHUIO K IPYTUM pabOTHUKAM, MPU3BaH:

- TMPUHUMATH MEPHl IO MPEAYNPEKICHUIO KOPPYMIMH, a TaKKe MEPhl K TOMY, YTOOBI
MOJIYMHEHHBIE €My PaOOTHHUKH HE JOMYCKAIU KOPPYIIIMOHHO OMACHOTO MOBEJCHHS, CBOUM JIMYHBIM
MOBE/ICHWEM T10/1aBaTh PUMEP YECTHOCTH, OECIIPUCTPACTHOCTHU U CTIPABEAJIMBOCTH;

- HE JONyCKaTh CIIy4aeB TMPUHYXKACHUS pAOOTHHKOB K YYacTUIO B JEATEIbHOCTU
MOJIUTUYECKUX MapTU, OOIIECTBEHHBIX 00BEAMHEHNN U PETUTHO3HBIX OpTaHU3AIIHI;

- 1O BO3MOXHOCTH MPUHUMATh MeEphl MO TMPEAOTBPALICHUIO WM YPETYJIUPOBAHUIO
KOH()JIMKTa UHTEPECOB B Ciydyae, €ClIM €My CTaJI0 M3BECTHO O BO3HUKHOBEHUHW y paOOTHUKA JIMYHOM
3aMHTEPECOBAHHOCTH, KOTOPAst MPUBOIUT MM MOXKET IPUBECTH K KOH(PJIUKTY HHTEPECOB.

PykoBonutens OOpa3oBaTeNbHOTO YUPEXKACHUS 00s3aH MPEICTAaBIATh CBEJEHHUS O JOXO0JaX,
pacxomax, 00 WMYyIIECTBE U 0053aTeTbCTBAX HWMYIIECTBEHHOTO XapaKTepa B COOTBETCTBUU
¢ 3akoHoaTenbcTBOM Poccuiickoit @enepanun u Cankt-IlerepOypra.

3. PexoMeHnaaTeqbHbIe 3THYCCKHE TPABHJIA
CJIyKe0HOr0 NoBeeHHUsI PA0OTHHKOB

3.1. B cinyxeOHOM NOBEJCHMHM PAOOTHHKY HEOOXOIUMO HMCXOIUTh U3 KOHCTHTYLIMOHHBIX
MOJIOKEHUHA O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOOJBI SBJISIOTCSA BBICHICH IIEHHOCTBIO U KaXKIbIN
IPaXXJaHUH HUMeEET IPaBO Ha HENPUKOCHOBEHHOCTb YACTHOM JKM3HU, JIMYHYIO U CEMEHHYIO TaliHY,
3alIUTy YECTH, JOCTOMHCTBA, CBOETO JOOPOro NUMEHH.



3.2. B ciy>xe0HOM 1oBeieHuH pabOTHHUK BO3ICPKHUBAETCS OT:

- mo0oro BuJa BbICKa3blBAHUH M JCHCTBUH  IUCKPUMUHAIIMOHHOTO  XapakTepa
[0 IpU3HAKaM I10Jla, BO3pacTa, pachl, HAIMOHAJIBHOCTH, SI3bIKA, TIPAXKIAHCTBA, COLMAILHOIO,
UMYIIECTBEHHOTO MJIM CEMEHHOT0 TIOJ0KEHHUS, TOJIMTHYECKUX U PEIUTHO3HBIX MPEAIOYTCHUN;

- TpyOOCTH, TpOSBICHUA NPEeHEOPEKUTEIBHOIO TOHA, 3aHOCUMBOCTH, IPEAB3ATHIX
3aMey4aHuil, MpebsIBICHHUS HEIIPABOMEPHBIX, HE3ACIyKEHHbIX OOBUHEHMUIA;

- YIpo3, OCKOpPOMTENbHBIX BBIP@KEHUH WM PEIUIMK, JEHUCTBUH, NPEnsITCTBYIOILUX
HOpPMaJIbHOMY OOIIEHHUIO WJIM IPOBOLUPYIOIIKX IPOTUBONIPABHOE ITOBE/ICHUE;

3.3. PaGoTHMKM IpU3BaHbI CIIOCOOCTBOBATH CBOUM CIIYy>K€OHBIM MOBEICHHEM YCTaHOBJIEHHUIO
B KOJUIEKTHBE JIEJIOBBIX B3AUMOOTHOLIEHUH U KOHCTPYKTUBHOT'O COTPYAHUYECTBA JIPYT C IPYTOM.

PaboTHUKM  OODKHBI ~ OBITh  BEXJIMBBIMH,  JOOpPOKENATENbHBIMH,  KOPPEKTHBIMH,
BHUMATEIBHBIMH U TPOSIBIISATH TEPIIMMOCTD B OOIIEHUH C TPAKIAHAMU M KOJIJIETAMH.

3.4. BoemHuil BuJI pabOTHUKA MpPU MCIOIHEHMH UM JOJDKHOCTHBIX OO0sI3aHHOCTEH
B 3aBUCHUMOCTH OT YCJIOBHHM TpPYIOBOW JAEATENbHOCTH JIOJDKEH CIIOCOOCTBOBATH YBAKUTEIBHOMY
OTHOLIEHHIO TrpaxJaaH K OOpa3oBaTeIbHOMY YUYPEXKIEHHIO, a TaKkke, INpH HEoOXOAUMOCTH,
COOTBETCTBOBATh  OOLICNIPUHATOMY [JE€JIOBOMY CTUJIIO, KOTOPBIH  OTJIMYAlOT  CAEP>KAaHHOCTB,
TPaIULIMOHHOCTb, AKKYPaTHOCTb.
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